Hudng dan cach day hoc
truc tuyén vai Microsoft
Teams cho giao vién, hoc
sinh

Do tinh hinh dich bénh dién bién phiic tap nén nhu cau s dung cac céng cu hd trg day hoc truc
tuyén cho gido vién va hoc sinh, sinh vién la rat cao. Bén canh phan mém Zoom Cloud Meetings,
ban cé thé tham khao (ng dung Microsoft Teams. Trong bai viét nay, ching téi sé hudng dan ban
cach day hoc truc tuyén véi Microsoft Teams. Moi ban cung theo ddi nhé.

Microsoft Teams la gi? Tai sao nén
s dung Microsoft Teams?

Microsoft Teams la mot trong nhitng (ng dung ho trg giang day, hoc tap, lam viéc online hiéu qua,
duogc tich hgp véi Office365 cla hang Microsoft.

Dudi day la nhiing ly do thuyét phuc ban nén st dung Microsoft Teams dé phuc vu cho céng viéc
gidng day va hoc tép trong giai doan dich bénh van con dién bién phdc tap.

e D6 bao mat cao: Microsoft Teams c6 thé truy cap truc ti€p trén web, cai dugc trén may
tinh (ca PC va MAC), tai trén di déng. Tuy nhién, dé€ thuan tién nhat va st dung day du cac
tinh nang cua Microsoft Teams thi ban nén cai dat va s dung trén may tinh.

e Puoc st dung mién phi trong 6 thang: Microsoft Teams dugc phat hanh tir ndm 2018
véi hai phién ban mién phi va trd phi (véi nhiéu tinh ndng nang cao). Tuy nhién, tir dau
thadng 3/2020 phién ban tra phi nay sé dugc hang Microsoft phat hanh mién phi cho nguoi
dung trong 6 thang dé hé trg céng déng.

e Duoc tich hop nhiéu céng cu lam viéc: Khong chi cé kha nang thuc hién hop qua video
call, luu trir tai liéu, bai gidng ma ng dung nay con tich hgp véi bé cong cu van phong
Office 365 Microsoft gilp ban toi uu hdéa cong viéc Ién cao nhat, nang cao hiéu qud gidng
day va lam viéc nhém.
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Huéng dan dang ky tai
khoan Microsoft Teams

DE cb thé dang ky tai khodn Microsoft Teams mién phi thi ban can cé tai khoan Microsoft trudc.
Néu chua c6 tai khodn Microsoft, ban hay dang ky tai day nhé.

Link dang ky tai khoan Microsoft

Khi d& c6 tai khodn, ban truy cap tdi link nay, sau d6 chon “Pang ky mién phi”’ va lya chon dang
ky Teams theo muc dich s dung.

Ti€p dén, ban nhap Email tai khodn Microsoft cd nhan cda ban hodac Email do nha truong, gido vién
cung cap dé dang nhap. Sau dé, ban nhap mat khau cua tai khoan Microsorft cla ban.

Cubi cung, hay dién tén, chon qudc gia hay khu vuc clda ban. Va doi dé Microsoft Teams set tai
khoan cho ban.

Hudng dan tdi phan mém hoc truc
tuyén Microsoft Teams

e Link tai phan mém Microsoft Teams Iép hoc truc tuyén cho may tinh
e Link tdi phan mém Microsoft Teams I6p hoc truc tuyén cho iOS

e Link tdi phan mém hoc truc tuyén Microsoft Teams cho Android

Hudng dan s dung Microsoft
Teams cho giao vién

Cach tao I6p hoc cho giao vién


https://meta.vn/huong-dan/url?q=aHR0cHM6Ly9hY2NvdW50Lm1pY3Jvc29mdC5jb20vYWNjb3VudC9BY2NvdW50P3J1PWh0dHBzOi8vYWNjb3VudC5taWNyb3NvZnQuY29tLyZkZXN0cnQ9aG9tZS1pbmRleA%3D%3D
https://meta.vn/huong-dan/url?q=aHR0cHM6Ly93d3cubWljcm9zb2Z0LmNvbS92aS12bi9taWNyb3NvZnQtdGVhbXMvbG9nLWlu
https://meta.vn/huong-dan/url?q=aHR0cHM6Ly93d3cubWljcm9zb2Z0LmNvbS92aS12bi9taWNyb3NvZnQtdGVhbXMvZG93bmxvYWQtYXBw
https://meta.vn/huong-dan/url?q=aHR0cHM6Ly9hcHBzLmFwcGxlLmNvbS9hcHAvaWQxMTEzMTUzNzA2P2NtcGlkPXByZWFwcGR0ZGwmbG09ZGVlcGxpbmsmbG1zcmM9dGhhbmt5b3VwYWdl
https://meta.vn/huong-dan/url?q=aHR0cHM6Ly9wbGF5Lmdvb2dsZS5jb20vc3RvcmUvYXBwcy9kZXRhaWxzP2lkPWNvbS5taWNyb3NvZnQudGVhbXMmbG09ZGVlcGxpbmsmbG1zcmM9dGhhbmt5b3VwYWdlJmNtcGlkPXByZWFwcGR0ZGw%3D

Dé day hoc truc tuyén véi Microsoft Teams, trudc tién ban can tao I6p hoc theo cac budc sau day:

e Budgc 1: Tai giao dién cla Microsoft Teams, ban chon Teams. Sau dé chon Join or create
a team (tham gia hodc tao nhém) & goc trén bén phai cia man hinh réi nhan nit Create
team (tao nhom).

e Budc 2: Ti€p dén, ban chon Class (I6p hoc), sau d6 nhap tén 16p va mo ta van tat thong
tin cla I6p réi nhan Next (tiép theo).

e Budgc 3: Khi d& tao dugc 16p hoc, ban cé thé thém cac hoc sinh vao I6p bang cach: Gui méa
code dé€ hoc sinh tu vao (Idy ma code bang cach vao nhém chon: Manage teams =>
Setting => Team code). Ngoai ra, thay c6 cling c6 thé tu thém hoc sinh: Vao nhém
chon Add member => Nhap Email clda sinh vién, hoc sinh => Add.

Tim hiéu cdc chic nang trén Microsoft
Teams dé day hoc do6i véi gido vién

1. Thuc hién bai giang truc tuyén qua tinh nang Meet Now
Dé& day hoc online trén Microsoft Teams, cac thay cd can thuc hién cac thao tdc nhu sau:
e Budc 1: Vao nhom => Post => Chon biéu tugng Meet cudi man hinh.
e Budc 2: Nhap néi dung/tiéu dé cla bai day => Meet Now dé bat dau bai giang.
e Budc 3: Gido vién c6 thé bat/tat camera va chia sé man hinh dé trinh chiéu trong gidng
day PowerPoint.
2. T3i tai liéu Ién

Vao nhém => Posts => Upload Class Material (T3i |én tai liéu 16p hoc) => Chon Upload =>
Chon file can tai Ién va nhan Open (M3).

3. Tao bai tap/bai kiém tra

DE giao bai tap/tao bai kiém tra, thay c6 cé thé thuc hién theo cac budc:

Vao nhdm => Tab Assignment (Bai tap) => Chon Create.

Luu y: C6 2 dang bai tap dé gido vién lya chon: Ty ludn (Assignment) hodc trac nghiém (Quiz), sau
do gido vién cé thé tu soan ndi dung bai tap truc ti€p trén MS Office365 Teams. Khi giao bai cho
hoc sinh, sinh vién sé nhan dugc tin nhan théng bdo qua Email, hodc thong bdo clia Teams trén
dién thoai di dong.

4. Cham diém bai tap

Néu la dang bai trac nghiém, diém cla hoc sinh sé dugc chdm tu dong trén Teams con dang bai tu
ludn gido vién sé tu cham. D& cham dang bai nay cac thay c6 chon Grades => Nhap diém truc



ti€p cho tung sinh vién.
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Huéng dan s dung Microsoft
Teams cho hoc sinh
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Cach tham gia Iop hoc coO san
Khi dugc gido vién gli ma I6p, hoc sinh c6 thé tu tham gia I6p hoc trén team bang cach:

Tai giao dién cla MicroSoft Teams, chon Teams roi chon ti€p Join or create a team (tham gia
hoac tao nhém) & géc trén bén phdi cia man hinh, sau dé chon Join a team with code => Nhap
ma code => Join team.
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Tail bal giang va tai lieu tham khao
DEé tai xubng bai giang vai tai liéu hoc tap, ban cé thé thuc hién cac budc sau: Vao nhém 16p hoc
=> Chon tab File => Click chu6t phai vao file muén tdi => Chon Download.

Lam bai tap/bai ki€m tra trén Teams

Vao tab Assignment (bai tap) => Chon bai tap can lam => Chon Submit khi hoan thanh xong
cac bai tap.
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Xem diém
Diém cla cac bai tadp sé dugc dé trong tab Grades sau khi cac thay c6 cham xong.

Video hudng dan st dung Microsoft
Teams cho giao vién, hoc sinh



Tao va tham gia vao mot Team

https://www.youtube.com/embed/7djpYgtFZSw

Quan ly cac thanh vién trong Teams

https://www.youtube.com/embed/olswg-gFV7g

Di chuyén, diéu hudng trong Teams

https://www.youtube.com/embed/bYU3dGiacU4

Trao déi trén Microsoft Teams

https://www.youtube.com/embed/70ARbbmMLX8

Thong bao ¢ trén Microsoft Teams

https://www.youtube.com/embed/dRQnR4YB6Ic

Chia sé va cOng tac vadi tap tin trén Teams

https://www.youtube.com/embed/eKZ7BG4C4BQ

Tao bai kiém tra va danh gia trén Teams

https://www.youtube.com/embed/83E3N6pwRBO

Luu y: DE xem cé phu dé tiéng Viét, trén video, ban chon Settings > Subtitles/CC > Auto Translate
> Kéo va tim téi Viethamese dé xem tiéng Viét.

Trén day la hudng dan cach day hoc truc tuyén vai Microsoft Teams cho gido vién, hoc sinh d€ ban
c6 thé tham khdo. Hi vong rang nhiing chia sé nay cta chdng tbi sé htu ich véi ban. Cam on ban da
theo doi bai viét.
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