Chuyén file Word 2010, 2013
(doc, docx) sang PDF nhanh
chdéng don gian

Bai viét dudi day sé hudéng dan ban cach chuyén ti file Word sang dinh dang PDF nhanh chéng va
don gidn nhat. D6i véi cac phién ban Microsoft Word tir 2010 trd vé sau, ban sé khéng phai cai
thém bat ky Add on hay phan mém nao dé cé thé chuyén sang dinh dang PDF ca, ma ngay trong
Word da cé tién ich nay roi.
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Pinh nghia mot chut vé file
PDF

PDF (viét tat tir tén ti€ng Anh Portable Document Format, Dinh dang Tai liéu Di dong) la mét dinh
dang tap tin van ban khé phé bién cia hang Adobe Systems. Tuong tu nhu dinh dang Word (.doc),
PDF hé trg van ban thé (text) cung véi phéng chir, hinh anh d6 hoa, am thanh va nhiéu hiéu Ung
khac. Tuy nhién, viéc hién thi van ban PDF khong phu thudc vao méi truong lam viéc cla nguoi st
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dung (cau hinh may, phan mém va hé diéu hanh). Khéng nhu van ban Word, mot van ban PDF,
trong hau hét cac truong hgp, sé dugc hién thi giéng nhau trén nhitng moi truong lam viéc khac
nhau. Chinh vi uu diém nay, dinh dang PDF d& trd nén phd bién cho viéc phat hanh sach, bdo hay
cac tai liéu khac qua mang Internet.

Dé doc dugc tap tin PDF trén may vi tinh, ban phai c6 mét phan mém hé trg dinh dang nay. Phan
mém pho bién hién nay la Adobe Reader hay Foxit Reader.

Cac budéc dé chuyén dinh
dang file Word thanh dudi
PDF nhanh chéng trén
Microsoft Word 2013

Budc 1: Md file Word ma ban muobn
chuyén doéi dinh dang

Ghyyén dinh dang filer'Wierd sang PDF
Chuyén dinh dang file Word sang PDF

Buéc 2: Vao File => Export =>
Create PDF/XPS Document

Ghyyén dinh dang filerWoerd sang PDF
Chuyén dinh dang file Word sang PDF



Buéc 3: Chon noi dé luu file PDF
=> Xem thanh qua

Ghyyén dinh dang filer'Woerd sang PDF
Chuyén dinh dang file Word sang PDF
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Cach chuyén dubi doc / docx

déi véi nhirng phién ban
Microsoft cu hon

Cach 1: Do6i v6i cac phién ban ci
hon, ban <c¢cd thé cai Add-in
Microsoft Save As PDF or XPS
do Microsoft cung cap.

Cach 2: Ban dung mo6t phan mém
dé convert tur dinh dang doc / docx
sang pdf.



Mét s6 phan mém cé chic nang chuyén tur dinh dang file Word sang PDF kha gon nhe va nhanh
chéng. Va néu ban cai c6ng cu doc file PDF: Foxit Reader thi n6é c6 hé trg Add on danh cho Word,
Excel, PowerPoint d€ luu thanh dinh dang PDF mét cach dé dang.

Cach 3: Dung cbéng cu convert doc
/ docx to PDF online

Ban c6 thé sir dung céng cu chuyén tu file Word sang PDF online, vira nhanh, vla tién, khong phai
cai thém phan mém nao vao may ca. Dé tim dugc cong cu nhu vay, ban cé thé tim kiém Google véi
tlr khda: “Convert Word to PDF Online“. Dudi day la mét s6 trang cho ban tham khao:
https://smallpdf.com/vi/word-to-pdf

https://www.freepdfconvert.com/vi

https://www.ilovepdf.com/word_to pdf

https://convertio.co/vn/doc-pdf/
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