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Cai bat Mail Tu Bong Tra Lo
Trén Outlook
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Ban khong thé online Outlook dé€ tra 1oi mail khi dang trong ky nghi. Bai viét nay minh sé huéng
dan ban cai dat email ty dong trad 16i trong Outlook, dé€ lai I6i nhan hodc théng tin lién hé trong
truong hop khéan cap. Cung theo doi bai viét dé biét cach thao tac nhé.

1. Huéng dan nhanh

M@ Outlook > Nhan File > Chon Automatic Replies > Chon Send automatic replies > Chon
Only send during this time range dé€ thiét lap tu dong send email trong khodng thoi gian nao
doé.

Tai tab Inside My Organization va nhap n6i dung thu ban muén gi cho nhirng nguai trong nhém
hoac déng nghiép > Nhan OK.

Tai tab Outside My Organization, va nhap ndi dung thu ban muén gii > Chon My contact only
> Nhan OK.
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2. Huéng dan chi tiét

Budc 1: MG Outlook > Nhan File.

Budc 2: Chon Automatic Replies.



Budc 3: Ban hdy chon Send automatic replies > Chon Only send during this time range dé thiét lap
tu dong send email trong khoang thai gian nao dé.

Tai tab Inside My Organization va nhap néi dung thu ban muoén gui cho nhitng ngugi trong nhém
hoac déng nghiép khi ban vang mat > Nhan OK.



Budc 4: Tai tab Outside My Organization, Nhap néi dung thu ban mudn gui tra 10i tu dong dén moi
email, k€ ca ban tin, quang cdo va c6 thé la cd email rac.

Ban cé thé chon mét trong 2 tinh nang:
+ My contact only: Chi nhitng lién hé cua toi

+ Outside My Organization: Bén ngoai t6 churc lién hé cua toi, thu sé dugc gui tu dong téi tat ca
nhiing lién hé bén ngoai.

Nh&an OK dé hoan tat

Trén day la bai viét hudng dan ban céch cai dat mail tu dong trd I6i trong Outlook chi vdi vai thao
tac don gidn. Hy vong bai viét sé c6 ich cho ban. Chuc cac ban thanh céng!
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