Cach xda, huay, thu hoi, lay
lai email da gui trong Gmail

Cach xd6a mail da gui, huy,
thu hoi va lay lai thu da gui
trong Gmaill

Email Ia 1 c6ng cu h{tu ich trong viéc trao déi thu tir véi nhau thdong qua Internet, trong rat nhiéu
truong hgp nhu: cong viéc, hoc tap, giao luu... Néu ban ting soan email, rat cé thé doi khi sau khi
nhan nat gii xong réi chot phat hién ra mét sé sai sot, thi€u phan nao doé cé thé gay hiéu 1am hoac
anh hudng téi cong viéc. Lac dé ban tu hdi, lam sao dé xda, huy, thu hoi email da gui ma nguoi
nhan khéng nhan dugc nita?

Mac dinh trong Gmail tinh ndng nay khong dugc bat san, nén sau khi gui di ban khéng thé phuc hoi
vi email dé da téi inbox clia ngudi nhan. DE thiét [ap tinh nang nay ban phai lam nhu sau:

Click vao biéu tugng Setting trong Gmail -> Chon Cai dat

Gach dauhdly; thu héiolay lai email da gui trong Gmail
Céach xda, huy, thu hoi, 1ay lai email da gui trong Gmail

Sau dé trong phan chung check vao phan Bat hoan tac gi va ban ciling c6 thé chinh thém thaoi gian
trong vong 30s tinh ndng nay mdi bi tat bang cach vao Thiét Iap va trong phan chung ban chon
thiét 1ap cho Hoan Tac GUi la 30s va luu lai thay vi mac dinh la 10 giay

Sau budc nay, néu ban gui 1 email bat ky sé dugc thong bdo 1 nat Hoan tac, tdc la dé hay email da
gui di trong vong 10s hodc 30s tuy ban chinh, va sau dé tinh nang nay sé tu dong bién mat va ban
khong thé hay email da gui di dugc nita

Sau khi thu héi lai ban c6 thé chinh stra lai email va gui lai binh thuong. Néu ban chua thiét lap
phan nay minh khuyén rang cac ban nén thiét Iap phong khi rat nhiéu truong hgp khéng hay xay ra
ma minh cling da tung gap.
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