Cach thay doi ch{r ky trong
Gmail

Hadngoddoneach thayddinch( ky trong Gmail

Ch{r ky trén Gmail gép phan lam cho céac 14 thu dién t chuyén nghiép hon va nguoi viét thu sé tiét
kiém dugc rat nhiéu thoi gian néu thudong xuyén phai gui thu. Bai viét sau sé hudng dan cac ban
tao chit ky dep va chuyén nghiép nhat cho Gmail cta minh.

1. Cach thay do6i chlr ky trong
Gmail

Dé thay déi chir ky trong Gmail, cadc ban c6 rat nhiéu su lua chon khac nhau va dudi day la cach
lam cu thé:

Budc 1: Cac ban tién hanh truy cdp Gmail trén trinh duyét Website va chon muc Cai dat => Xem
tat ca tuy chon cai dat.

Ghoankemutabaaptlychan cai dat

Budc 2: Trong thé Chung cla muc cai dat, cac ban kéo xudng cudi dé tim kiém muc Chir ky dé
thiét 1ap cac thay doi.

Dé thay d6i chit ky trong Gmail, chiing ta c6 02 cach dé chinh la: Chinh sia chir ky cii va Tao
moai chir ky.

Thoéng thudng, moi ngudi sé chon Tao méi chir ky vi cac chr trén Gmail cé thé st dung chung
dugc véi nhau va khéng gidi han s6 lugng chit ky. Tuy theo nhu cau st dung ma cac ban chon thiét
lap phu hop.

TFiBadkiénmmacr Ghe kagrdéthiét 1ap cac thay doi

Budc 3: Sau dd, cac ban ti€n hanh thay d6i ndi dung, chir ky theo nhu cau cta ban than sao cho
phu hgp. P& chit ky thém dep thi cdc ban cé thé si dung thém céc céng cu dinh dang san c6 nhu:
B6i dam, c& chit, font chit, in nghiéng, hyperlink,...

Fhay doFnéi dunes ahdoky theo nhu cau cla ban than sao cho phu hgp



Budc 4: Khi chinh s(ra, thém chir ky xong cac ban ti€n hanh thiét 1ap mau chir ky thudng xuyén si
dung vao muc Chir ky mac dinh. Diéu nay déng nghia vdi viéc khi cdc ban gi Gmail thi mau chir
ky dugc cai dat sé dugc gui kem theo.

TFhiét dapamawahit kykbbwdng xuyén st dung vao muc Chir ky mac dinh

2. Cach tao chr ky chuyén nghiép
trén Gmail

Pé tao dugc nhitng mau chit ky chuyén nghiép trén Gmail thi cdc ban sé can dén cac nén tang hd
trg truc tuyén khac nhau va duéi day la cach lam.

Trang chu: https://www.hubspot.com/email-signature-generator
Budc 1: Cac ban tién hanh truy cap trang chu ctia Hubspot dé tao mau chir ky cho Gmail.

Budc 2: Tai giao dién chinh, cdc ban chon muc Tool Box va ti€n hanh chon mot Template (mau)
chi ky phu hop.

Ghoa muaToel Bexuvandién hanh chon mot Template (mau) chir ky phu hgp

Budc 3: Sau khi chon dugc mau chitr ky phu hgp cho nhu céu céng viéc, cac ban tién hanh chon
muc Edit dé thay déi cac théng tin ndi dung.

Tai day, cac ban ti€n hanh dién day du cac théng tin lién quan dén mau chir ky va kiém tra ching
trong phan ndi dung bén phai.

Ghoa mua Edit géethayodéi cdc thong tin nbi dung

Budc 4: Sau khi dién day du cac thong tin, cadc ban kéo xudng cubi cung va chon Create
Signature.

choaforeate Signatuk@own

Budc 5: Luc nay, hé théng sé xuat mau chit ky cho cac ban s dung. D€ thiét lap chdng vao Gmail
thi cadc ban chon Copy Signature dé sao chép.

Ghoa CopynSignatuie«désao chép

Budc 6: Bay gio, cac ban quay tré lai thiét lap chit ky trén Gmail va tién hanh nhan Ctrl + V dé
déan ndi dung chir ky vao trong hdp thoai.

Nhu vay la cac ban da hoan tat viéc tao ch(t ky chuyén nghiép théng qua nén tdng tao ch{r ky truc
tuyén.


https://www.hubspot.com/email-signature-generator

Nhanrctrbrhdbdédanandirdung chit ky vao trong hép thoai

3. M6t s6 nén tang tao chir ky
chuyén nghiép cho Gmail

Ngoai nén tdng Thu thuat phan mém gidi thiéu bén trén thi cac ban cé thé tham khao thém rat
nhiéu mau chr ky khac nhau cla nhiéu nén tang. Duégi day la danh sach cac nén tang tao chir ky
chuyén nghiép cho Gmail.
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