Cach nhap van ban bang
giong ndi trong Word

Nhap van ban bang giong néi trong Word la tinh nang hitu ich gitp ban ranh tay va tiét kiém thoi
gian khi phai nhap néi dung dai.

Gach mhépnivan thanubangrgiong ndi trong Word

1. Nhap van ban bang giong ndi
trén Microsoft Word (ap dung cho
Office 365)

Tinh nang nhap van ban tl&r giong néi hién tai chi 4p dung cho ngudi dung dang ky géi Office 365 va
trén ban cai dat Office 365. Néu ban dang dung phién ban Office 2016, 2019 thi ban phai dang
nhép véi tai khoan Office 365 va cap nhat Office 1én ban méi nhat dé sir dung.

1.1. Tai va cai dat géi ngon nglr Tiéng Viét
Budc 1: Ban click vao Start (1) => Settings (2).
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Budc 2: Ban click chon Time & Language.

Glick ehosuddmeyde Language

Budc 3: Ban chon muc Language (1) => Add a language (2).
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Budc 4: Ban tim ng6n ngir viet (1) => Tiéng Viét (2) => Next (3).
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Budc 5: Ban tich chon Text-to-speech (1) => Install (2).
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1.2. Nhap van ban bang giong ndi trong
Microsoft Word

Budc 1: Trong menu Home, ban click vao biéu tugng Dictate (1). Ti€p theo, ban click vao
Settings (1) => tich chon Auto punctuation (2) dé tuy déng thém dau cédu va Profanity
filter (3) d€ loc tU nglr nhay cdm. Trong muc Spoken language (4), ban hay thiét lap
Vietnamese (5).
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Budc 2: Ban click vao biéu tugng Microphone va bat dau néi dé chuyén déi giong néi thanh van
ban.

Glick vaeobiéurtygng Migriophone va bat dau néi dé chuyén déi giong ndi thanh van ban

Sau dg, tinh nang sé tu nhan dang 16i néi va nhéap ndi dung cho ban. Do tinh nang nay chua ho trg
ti€ng Viét chudn va day du nén ban can phat am cham, chuan trong méi trudng yén tinh dé tinh
nang nay hoat déng tot. Viéc trang bi moét chiéc mic thu am tét véi bo loc 6n sé gilp 16i néi cda ban

dugc ghi lai chuan hon.
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2. Nhap van ban bang giong ndi
trén Google Docs

Hé théng nhan dién 16i ndi trong Google Docs kha tot va hiéu qua, ban cé thé nhap van ban bang
|6i néi trén Google Docs va luu lai véi dinh dang file Word dé dang. Cach thuc hién nhu sau:

Budc 1: Ban truy cap trang web https://docs.google.com/document/u/0/, dang nhap tai khoan

Google.

Tiép theo, ban tao van ban mdéi va click vao Tools (1) => Voice typing (2).
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Budc 2: Ban chon ngdn ngit (1) => Tiéng Viét (2).
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Budc 3: Ban click vao bi€u tugng Micro va néi d€ Google x{r ly ndi dung am thanh sang van ban.
Gligk vambiéurtyengMierio va néi dé Google xUr ly ndi dung am thanh sang van ban

Sau dé, Google sé xu ly dit liéu va tao van ban theo yéu cau. D€ ding ghi am, ban héay click vao
bi€u tugng dirng ghi am.
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Budc 4: Ban click vao File (1) => Download (2) => Microsoft Word (3) dé tai file Word vé
may.
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VGi hudng dan trong bai viét, ban c6 thé nhap van ban bang giong ndi nhanh chéng, thuan tién

trong Word. Chuc cac ban ngay mdéi tét lanh!
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