Cach hen gio gui Email tu
doéng trén Gmail

Gmail c6 tinh nang hen gid gli dong, gui theo lich dugc thiét lap san va ngudi sir dung khéng can
canh dung gio dé€ gui. Trong bai viét nay, Thu thuat phan mém sé hudng dan cac ban cach hen gio
gl email ty dong tén Gmail.

Gach hen gidogtipemailotu dong

1. Cach hen gio gui Email tu dong
trén may tinh

Budc 1: Tai giao dién chinh cla Email, cdc ban chon soan thu va ti€n hanh nhap noi dung cla thu
Email nhu binh thuong.

Nhapradiodung sva dhwokmail nhu binh thuong

Budc 2: Sau khi hoan tat viéc soan thdo ndi dung Email, cac ban ti€n hanh chon biéu tugng Mii
tén bén canh nut GUi va chon Gui theo lich bi€u.

Ghoa biduwtueng Miiténdén canh nit Gi va chon Gui theo lich biéu

Budc 3: Khi clra s6 Gui theo lich bi€u xuat hién, cac ban sé dugc cung cdp san mdt s6 cot méc
thai gian. Trong trudng hop cac ban muén tuy chinh thoi gian va ngay gui thi cac ban chon muc
Chon ngay va gio.

Ghea i ue EhonyRg ayk M gio

Budc 4: Sau khi thiét 1ap thdi gian va ngay gli xong, cac ban chon muc Gui theo lich biéu dé két
thac viéc thiét 1ap gi Email tu dong.

Ghoa mua Glirtheoulich i€u dé két thic viéc thiét 1ap gi Email tu dong

Budc 5: D€ ki€m tra cac Email dugc Ién lich gui tu dong thi cadc ban c6 thé chon muc Pa lén lich
dé xem.



Khi dén ding ngay, ding gio, Email sé tuy déng dugc gui ma khéng can dén hé trg cla ngudi su
dung.

Ghoa muaREténpdichdaixem

2. Cach hen gio gui Email tu dong
trén dién thoai

Budc 1: Cac ban ti€n hanh truy cdp Gmail va soan thdo néi dung Email. Sau dé cac ban chon muc
Options (1) va chon muc Gui theo lich bi€u (2).
Ghea mua Glirtheouetviéu

Budc 2: Khi clra s6 cai dat hen gio g&i Email xuat hién, cadc ban c6 thé chon cac méc thoi gian cé
san. Trong truong hgp cdc ban muén gui theo lich riéng biét thi hdy chon muc Chon ngay va thoi
gian, sau do tién hanh thiét [ap thoi gian muén gdi va nhan Luu dé hoan tat.

Ghoa mmua &honypgaywavthoi gian

Budc 3: Dé kiém tra cdc Email da dugc 1én lich gii san trén Gmail thi cdc ban chon muc Pa Ién
lich, tai day cac ban cé thé xem cac Email da Ién lich gui.

heoa musReoiémpdichknown
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