CACH DI CHUYEN HAY DONG
BO DANH BA TU GMAIL
SANG OUTLOOK 2010

Gach i dhuyénhraydéng bd danh ba tir Gmail sang Outlook 2010

Traidatmui.com - Bai viét nay minh sé giéi thiéu cung cac ban cach dé cé thé di chuyén
hay dong bdé danh sach lién hé cua ban tu Gmail sang Outlook 2010 mét cach nhanh
chéng va dé dang. Theo cach tha céng, khi ban muén chuyén danh ba lién lac tu Gmail
vao Outlook thi ban copy va paste tirng dia chi email sang. Nhu vdy sé mat rat nhiéu
thoi gian va céng suc cua ban, néu ban c6 mét danh sach lién hé kha dai. Bai viét nay sé
gitup ban khac phuc viéc nay.

D& xuat thong tin danh ba cla Gmail, ban thuc hién nhu sau. Dang nhap vao tai khodan Gmail cta
minh, chon Gmail >> DS lién hé.

Gach i chuyénhaydéngbd danh ba tir Gmail sang Outlook 2010

Tiép dén thi ban c6 thé check nhiing dia chi email ban mudén xuat hodc néu xuat tat ca hoac xuat
nhém thi ban khong can check. Sau do click muc Cac nat khac >> Xuat (Export).

Gach i chuyénhraydéng bd danh ba tir Gmail sang Outlook 2010

Tiép dén ban lua chon danh sich dé€ xuat nhém hodc tat ca va chon "Pinh dang CSV cua
Outlook (dé nhap vao Outlook hoac mét iing dung khac)".

Gaah i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010

Sau khi xuat xong ban nhan dugc file dinh dang *.csv. Gio ban khdi dong chuong trinh Outlook
2010 va chon File >> Open >> Import.

Gaah i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010
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Trong cla s6 Import and Export Wizard mé ra, ban kich vao muc Import from another
program or file sau dé nhan Next.

Gagh i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010

Ti€p theo chon Comma Separated Values (DOS) va nhan Next.

Gaah i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010
Ti€p dén ban nhan nit Browse trong khung File to import dé€ chon tap tin Excel CSV ma ban vira

xuat tir Gmail ra, khung Options ban kich vao tuy chon Do not import duplicate items va tiép
tuc bang cach nhap vao Next.

Gaah i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010
O day ban sé& mudn chon thu muc thich hgp ho&c vi tri ban mudn gilt cac théng tin, mac dinh sé

chon muc Contacts, réi bam nit Next >> Finish dé chuong trinh ti€n hanh dong b6 dia chi trong
Gmail véi Outlook clia ban.

Gaah i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010

Ban chi can nhan Finish & budc cubi cung va cho trong gidy Iat dé nhan dugc két qua.

Gagh i iy Enchaydéng bd danh ba tir Gmail sang Outlook 2010

Chuc ban thanh céng!
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