Bi QUYET SU DUNG MACRO
TRONG EXCEL
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Nhirng c6ng viéc lap di lap lai luon khién ching ta nham chan va tén thai gian. Nhung vdi

Macro trong Excel ban sé khéng phdi mét méi véi cac viéc dé nira. Ban da bao gio mét mai vi phai
thuc hién céc cong viéc lap di lap lai trong Excel chua?

Trong cac phién ban Excel cdng viéc dé tré nén vé cung don gidan nho tinh nang Macro. Bay la céng
cu gilp ban ghi lai cac thao tdc chu6t va ban phim khi chay. Macro sé thuc hién mot cach chinh xac
nhitng hanh déng dé theo th& tuy ma ban da lam. Nho vay, ban cé thé tiét kiém thoi gian cho nhiing
cbng viéc lap di lap lai nhiéu lan.

DE& tao Macro ban nhan menu View va chon Macros > Record Macro.
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Clra s6 Record Macro xuat hién cho phép ban tao Macro mdi. Dau tién hay dat tén cho Macro &
muc Macro name. Tén c6 thé bao gom chir céi, sé va ky tu gach dugi. Tén clia Macro phai bat dau
bang 1 ch{r cai. Ban cé thé dat cac phim tat dé chay Macro trong muc Shotcut key.
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Vay la tUr gio Excel sé ghi lai tat cd cac budc khi ban thuc hién cong viéc. Khi thuc hién xong ban
dimng viéc ghi ciia Macro bang cach chon Macro > Stop Recording.
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C6é mobt diéu khd rac réi ma ban can chi y. Gid st ban mudn di chuyén tr 6 A8 dén 6 B8 sau khi
thuc hién 1 hanh déng. Ban sé phai dung phim mi tén phai dé di chuyén. Nhung diéu quan trong
la Excel sé khéng ghi nhan dé la viéc st dung phim mii tén phai ma chi hiéu la vi tri ban muén dén
ti€p theo la 6 B8. Khi ban khai dong Macro vira tao tai vi tri C8, thay vi chuyén dén 6 D8 nhu mong
mudn thi Excel sé quay lai 6 B8. Du ban chay Macro & bat ct 6 nao thi vi tri ti€p theo van tré vé BS.

Diéu nay xay ra vi Excel hiéu dé la 1 vi tri c6 dinh ch& khéng phai la vi tri tuong d6i. NEu ban mudn
Excel di chuyén dén 6 bén bén phai cta 6 hién tai thay vi 6 B8, ban phai kich hoat Relative
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References. N6 nam trong trinh don Macro va & dudi Start/Stop Recording.

Sau khi ghi lai cdc Macro ban sé khéng can thuc hién cac budc lap di lap lai nlra. Thay vao dé ban
chon Macro > View Macros. Tai day sé hién thj tat ca cadc Macro ma ban da tao. Chon Macro ban
can va nhan Run. Ban cling c6 thé chinh sta va x6a Macro tai clra s6 nay.
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Mét cach khac don gidn va dugc nhiéu ngudi lua chon hon dé 1a s dung phim tat. Néu ban quén
dat phim tat cho Macro thi chi can chon Macro d6 réi nhan Options va dat lai phim tat. Gio day, ban
c6 thé thuc hién nli cong viéc lap di lap lai chi bang cach nhan phim tat.

Chuc cac ban thanh céng!
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