BCC la gi Y nghia va cach s
dung BCC khi g mail

Théng thuong khi si dung email cac ban chi nhap tén nguoi nhan vao phan To (dén) va ban rat it
khi dé y dén CC va BCC phia duéi phan To. Nhung cac ban nghe dugc & dadu dé c6 ngudi ndi st
dung BCC dé& gui mail, ma ban lai khdong hi€u BCC la gi va sir dung BCC véi y nghia gi? Vay cac ban
hdy cung tham khao bai viét duéi day dé€ biét BCC 1a gi? Y nghia va cach s dung BCC khi gui mail.

BGE:laogiduXanghia: vakeaah sit dung BCC khi gui mail

Duéi day bai viét sé chia sé dén cac ban khai niém BCC la gi? Va y nghia cling nhu cach s dung
BCC khi gtti mail, mgi cac ban cung theo doi.

BCC la gi1?

BCC (viét tat cha Blind Carbon Copies) cé nghia la g ban sao kin, day la phan ghi cac dia chi
ma 14 thu sé dugc gii kém téi, nhung cac dia chi nay sé dugc dau kin khong cho nhitng ngugi trong
phan To hay phan CC biét la c6 su dinh kém dén cac dia chi néu trong phan BCC.

Ngoai ra dé thay su khac biét ciia BCC thi cac ban can biét To va CC la gi?

To c6 nghia la dén, la phan chla dia chi email cda cdc ngudi nhan chinh.

CC (viét tat cha Carbon Copies) la gui ban sao kem, day la phan ghi nhitng dia chi gii kem ngoai
dia chi chinh trong phan To. Cac hép thu nhan sé doc dugc cac dia chi ngudi g va cac dia chi gui
kem nay.

Y nghia va cdch st dung BCC

BCC la ki€u gt hitu ich khi ban muén gl cac ban copy dén nhiing ngudi khac va khéng muén cong
khai nhitng email cGa ngudi nhan. Ngoai ra néu cac ban g cung mot email dén danh sach rat
nhiéu dia chi email khac nhau va cac ban sé khéng muén nhiing ngudi nhan email dé phai xem
hang dai danh sach céac dia chi cung dugc gui, s dung BCC sé han ché théng tin khong can thiét
nay.



Nhung si dung BCC chi phu hgp v&i nhitng email cdng khai, con véi nhitrng email chra thong tin
mat, hay thong tin cac cudc tro chuyén cé nhan thi cadc ban khong nén st dung BCC vi né sé lam 16
thong tin va mat uy tin néu v6 tinh ngudi nhan trong BCC st dung Reply All (tra 10i tin nhan véi tat
cd moi nguoi) thi nhitng nguoi nhan ban dién trong To va CC sé biét la email nay con cé thém mot
nguoi khéac doc dugc.

Dé sir dung BCC rat don giadn, cac ban chi can dat con tré chudt vao phan To (Téi) va chon BCC &
phia bén phai (hoac cac ban nhan té hop Ctrl + Shift + B) d€ mé phan BCC.

Patcon wd chudbvaephan To (Ti) va chon BCC & phia bén phai

Xuét hién phan BCC cac ban nhap email nguoi nhan vao phan BCC nay, ngoai ra cac ban co thé
nhép dia chi email nguoi nhan chinh vao phan To (Téi) sau dé nhan Send (GUi) dé€ gui thu.

Nhapremailngugienhémvao phan BCC

Trén day bai viét da chia sé dén cac ban khai niém BCC, y nghia va cach s dung BCC khi gui mail.
Nhu vay céc ban cling thdy BCC la cach gdi ban sao chép email kin cling kha hitu ich, nhung céac
ban can ap dung dudng vdi nhitng email nao thi nén s dung BCC, con véi nhitng email nao khéng
nén st dung BCC ma bai viét da chia sé & trén dé tranh nhimng diéu tiéu cuc ma BCC mang lai cho
ban.
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