HUONG DAN SU DUNG PHAN MEM
ZOOM

1. Cai dat Zoom Meeting

Sau khi tao thanh cong tai khoan, dé bat dau sir dung Zoom Meeting dé day hoc truc tuyén
thi ban can tai phan mém vé cai dat. Dudi day minh s& huéng dan ban timg budc cai dat
Zoom Meeting trén céc thiét bj pho bién 1a may tinh, dién thoai va may tinh bang.

1.1. Cac bwéc cai dit Zoom Meeting trén may tinh

Néu ban str dung may tinh hay laptop thi hiy bat dau lam theo timg budc hudéng dan cai dit
sau.

Buwdce 1: Truy cap tai ung dung zoom meeting tai:_https://zoom.us/download.

« Tai phan Zoom Client for Meetings chon Download
Sau khi da tai ing dung vé ban tién hanh cai dat, quy trinh kha don gian chi can vai lan click
la xong.

Bwéc 2: Khi giao dién ding nhap hién ra hiy tién hanh dang nhap (Sign in). Nhan vao sign in
trén giao dién hién thi

) Zoom Cloud Meetings — )4
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Join a Meeting

Version: 4.6.6 (17964.0224)

Buwéc 3: Dién cac thong tin dé Sign In. Néu chua c6 tai khoan hiy click vao tao tai khoan
free (Sign Up Free) hodc truy cap truc tiép vao link: https://zoom.us/signup

Ngoai ra, ban c6 thé Sign In nhanh bang nhitng phwong thirc khac 1a:

« SSO,

« Tai khoan Google,

« hay tai khoan Facebook.
Tét nhat ngudi ding nén chon ding nhap qua tai khoan qua google dé co thé lién két voi tai
khoan google ma minh dang dung nho vay tao ngay dugc tai khoan zoom meeting.


https://zoom.us/download
https://zoom.us/signup
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Slgn In Sign Up Free
('Enter your email j aQ Sign In with SSO
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Chon tai khoan dang ky zoom meeting

1.2. Cai dat trén dién thoai va may tinh bang

Zoom Meeting dung cho viéc to chirc day hoc truc tuyén trén thiét bi di dong va may tinh bang hd
trg ca 2 hé diéu hanh pho bién 1a IOS va Android. O ca 2 hé diéu hanh nay Zoom Meeting déu co
giao dién gidng nhau vai tén goi 1a Zoom Cloud Meeting.

Chinh vi vy ma huéng din cach cai dit va ding nhap dudi ddy ban co6 thé tmg dung cho ca hai hé
diéu hanh trén.

Buée 1: Tai Ung dung Zoom Cloud Meeting trén kho tng dung:

« Ung dung Zoom Cloud Meeting 10S
Vao App Store

ZOOM Cloud Meetings
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Stay connected with Amazing video and audio

Start or join a meeting instantly instant messaging quality

 Ung dung Zoom Cloud Meeting Android.


https://apps.apple.com/vn/app/zoom-cloud-meetings/id546505307
https://play.google.com/store/apps/details?id=us.zoom.videomeetings&hl=vi
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Bwéc 2: Cai dit va ding nhdp vao ung dung bang tai khoan d tao.
2. Hwéng dan cach sir dung Zoom Meeting
2.1.P6i voi giang vién: Tao mot phong hoc truc tuyén
Pé sir dung chirc ning tao phong hoc truc tuyén cho giang vién.
Buwéc 1: Tai phan New Meeting, chon mili tén tro xudng dé thiét 1ap cai dat cho phong hoc.

Tai day, ngudi dung co thé chon start with video dé bat/tat chirc nang phat video. (Dé sir

dung chirc ning nay thi may tinh can phai c6 webcam dé thu hinh anh, véi dién thoai théng minh
va may tinh bang thi phai m& chirc ndng phat Video)



Start with video

() use My Personal Meeting ID (PMI)

No upcoming meetings today

956-991-8465 >

Scneaure Share screen -~

Start with video dong mo chirc nang video
Str dung chtrc nang Copy ID dé giri cho ngudi can tham gia.
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New Meeting ~ Join

\:\ Start with video

\:'\ Use My Personal Meeting ID (PMI)

No upcoming meetings today

scneaule Share screen

Copy Invitation

PMI Settings

Mmool _ .

Ngoai viéc giri Zoom ID ciing c6 thé gui link dé moi thanh vién tham gia ma khong can sir dung

t6i ma phong. Nhan nat copy invitation dé 1dy lién két.

Bwéc 2: Sau khi d3 tién hanh nhiing thiét 1ap trén hiy bit ddu mo phong hoc truc tuyén bang cach

nhan nit New Meeting.

Buwdére 3: Tai giao dién phong hoc, chon vao Invite. Tai day, Nguoi t6 churc ¢6 thé moi truc tiép cac
thanh vién tham gia qua email. Ciing trong muyc nay, ban can copy Meeting Password (phia duéi

bén phai hodc nhu trong anh & ting giao dién) dé guri cho cac thanh vién.



) Zoom Meeting ID: - O

®:

Meeting Topic: Zoom Meeting

Host:

Password:

Invitation URL: https.//zoom.us/j/989772823? pwd=aXZoRG5helUZXRIAzZa0...
Copy URL

Participant ID: 48
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Join Audio Share Screen Invite Others

Computer Audio Connected

Nhan new meeting d¢ mé phong hop.

Nhu vay la da tao thanh cong mot phong hop online.

Pé tham gia phong hop ta c6 cac cach sau:

Céch 1 (nén ding). Dung phan mém chay trén may tinh hodc tmg dung chay trén dién thoai thong
minh, may tinh bang s& cho chat lugng nghe/goi tot nhat.

Tai cira s6 chinh cta phan mém/ing dung Zoom Meeting chon Join.
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Schedule Share screen v

Nhén join dé tham gia phong hop



Tai 6 Enter meeting 1D or personal link name hiy dién vao ID cta Phong hop do Chu tri cung cép,
tiép dén dién tén cua ban vao 6 Enter your name.

Join Meeting

<_Enter meeting ID or personal link name ~ >
<. Ibnter your name —

() Do not connect to audio

I Join I | Cancel |
Pién ID Phong hop va tén ctia ban

« Néu ban khong mudn két ndi am thanh thi chon Do not connect to audio;
« Khong mudn phat video thi chon tum off my video.

() Turn off my video

« Nhimg chtrc ning nay déu bat/tit duoc sau khi di Join.
Khi da tién hanh xong nhitng thiét 1ap trén, chi can nhan vao nut Join 1a di c6 thé tham gia 16p hoc
truc tuyén.

Cach 2. Chay trye tiép trén trinh duyét WEB

Khi tham gia phong hop bang cach chay truc tiép trén web ban ciing tién hanh nhu trén nhung
khac mdt cht 1a bo qua cong doan cai dat zoom meeting trén may tinh.

hwéng din ding zoom meeting tryc tiép trén trinh duyét WEB.

Truy cdp vao trang chi Zoom Meeitng: hitps:/zoom.us/, Phan goc trén trang chi hdy chon Sign
In(Dang nhap) r6i tién hanh dién thong tin tai khoan ma ban da tao trudc do.


https://zoom.us/

ZOOI I . SOLUTIONS PLANS & PRICING CONTACT SALES OIN A MEETING HOST A MEETING » SIGNIN SIGN UP, IT'S FREE

SignIn

ROt passw ¢ Stay signed in

Or, sign in with Google or Facebook

New to Zoom? Sign Up Free

Dang nhap tai khodn zoom meeting
Khi da dang nhdp thanh cong vao tai khoan Zoom Meeting cua minh hdy chon JOIN A
MEETING.

Tai day Thanh vién tham gia chi can dién ID hay Link ctia Phong hop ma ban muén vao :

REQUEST A DEMO

SCHEDULE A MEETING JOIN A MEETING

Join a Meeting

1 _.;"‘ ._Q;_.'. ¢

Your meeting IDis a 9, 10, or 11-digit number

Join a meeting from an H.323/SIP room system

Nhap ID hoac Link
Phong hop
Chon Join,

Hé thong s& yéu cau ban tai tng dung ndy vé may. Hiy chon Hiy.



Luc ndy, trén giao dién ban s& thay xuat hién dong chit nho phia dudi cing: If you cannot
download or run the application, join from your browser. Hay chon join form your browser.

Nhép Meeting Password 16p duogc cung cip va ban s& tham gia vao 16p hoc.

Nhu vay ban c6 thé bat dau tham gia 16p hoc truc tuyén ngay trén trinh duyét ma khong can phai
cai tmg dung zoom vé may tinh qua huéng din cach str dung Zoom Meeting bén trén.

2.3 Cac chirc nang co ban cia phong hop

Duéi day 1a nhitng chirc ndng co ban cuia phong hop:

£ Zoom Meeting 10: 814-468-702 - [n] ¥
6) & v el
@ Host, me) 9 oA

Meeting Topic: Zoom Meeting

Host:

Password:

Invitation URL: https//zoom.us/j/8144687022 pwd=RjITNEtFM1NPMnVOQ...

Participant ID: M

Mute All Unmute All More v

v Zoom Group Chat
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Invite Others
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Mute Start Video Invite Manage Participants Share Screen Chat Record

Nhirng chirc ndng co ban ctia phong hop

« (1) Bat hodc tat mic cuia ban.
« (2) Bat hoic tit video.
« (3) Bat/ tat truyén am thanh ctia may tinh trong qu4 trinh hoc.
e (4) Quan ly dugc nhiing ai dang tham gia 16p hoc ctia minh.
« (5) Chia sé v6i nhirng ngudi tham gia mot cira s6 cu thé trén man hinh cua ban.
« (6) Bt cira sb chat ¢ phia tay phai.
e (7) C6 thé thu 4m budi hoc online dang dién ra.
« (8) Két thiic budi hoc.
2.4. Cac chirc nang nang cao trong Zoom

* Tit Am thanh cia mdt hay nhiéu Thanh vién trong phong hop

Chéc chin tham gia nhitng budi hoc truc tuyén s& rat dn ao néu cac thanh vién tham gia mé mic
cing mot lic, khong nhimng anh huong téi nhimng thanh vién khac ma con lam chat lugng cudc hop
bi giam stt. Chinh vi vay Chii tri cudc hop c6 thé tit mic cia cac thanh vién, chi mé mic cho
nhiing ai cin phat biéu. Cach lam rat don gian:

« Chi can chon sang Manage Participante



« Nhin sang thanh tiiy chon phi bén phai rdi dua chudt vao tén cta nhitng thanh vién trong
phong hop, khi d6 nat Mute s& hién ra. Ban chi can click chudt vao d6 1a da co thé tit
dugce mic cia cac thanh vién. Chi can nhan lai 1an nita( Unmute) néu nhu mubén mod mic
lai.

v Participants (1)

@ Winter K. (Host, Ql Mute ] More >

Mute All Unmute All More v

T4t 4m thanh cta mot hay nhiéu Thanh vién trong phong hop
* Chat online

Trong thoi gian tham gia budi hop online ban c6 thé sir dung tinh ning chat ctia zoom dé giri thong
tin. Co thé giri cho tit ca nhitng thanh vién dang tham gia hay guri riéng cho mot ai d6. Chi can 1am
theo cac budce sau:

« Bam vao chat ¢ trén thanh cong cu cta ing dung.
« Nhap ndi dung can gui sau d6 nhan enter, khi d6 ndi dung nay sé& duoc giri cho tat ca
nhiing thanh vién trong cudc hop online do.
Néu muén giri riéng cho mot thanh vién nao d6 hiy chon 1 thanh vién trong danh sach 16p hoc,
nhap ndi dung thong tin mudn chat va nhan giri 1a xong.
3. Mt s6 lwu y khi sir dung Zoom

Trong qué trinh st dung Zoom Meeting ban c6 thé gip phai mot sb sy ¢b nhu:

« Khdng nghe thdy am thanh ctia moi ngudi: khi d6 can chic chin rang loa da dugc bat va
chic rang loa am thanh d4 chon va két ndi v6i hé thong cta zoom.

« Nhiing thanh vién khéc trong cudc hop khong nghe thay ban: Can chac rang microphone
trén may tinh di c6 hodc cdm thém microphone bén ngoai va dang duoc st dung cho hé
théng zoom.

« Nhiing thanh vién khac nghe thay tiéng vang khi ban néi: diéu nay xay ra thi chac chan
rang tiéng vang nay bat ngudn tir may tinh cta ban. khi d6 hiy diéu chinh microphone
trén may tinh va can xem lai khoang cach giita loa va microphone. Bén canh d6 ciing co
thé dung tai nghe c6 microphone dé thay thé loa am thanh.



Déi khi thiy tiéng vang ciia nhiing thanh vién khac: tinh hudng nay xay ra 1a tir phia cta
nhirng thanh vién khac trong cudc hop. Khi d6 ban co thé yéu cau ho xem lai va tim hiéu
nguyén nhan.

Xay ra truong hop khong nhin thiy nhitng ngudi cing tham gia cudc hop: khi d6 c6 thé
do ban chua tién hanh cai dit zoom hodc chua dang nhap vao cudc hop.

Hay chic réng ban di bat webcam hodc cim va va da duoc chon dé dung trong zoom dé
c6 thé chic chin cac thanh vién khéc trong 16p hoc ciing nhin thiy ban.

20 Thu thuat khi stir dung Zoom : https://www.youtube.com/watch?v=UEABW3ddZkc



https://www.youtube.com/watch?v=UEABW3ddZkc

